“IOLTA NOTICE TO FINANCIAL INSTITUTION & OKLAHOMA BAR

Oklahoma attorneys and law firms that hold client funds in connection with a representation must comply with the
mandatory IOLTA (Interest On Lawyers’ Trust Accounts) Program effective July 1, 2004. RPC Rule 1.15(d). Under
IOLTA, client funds which are nominal in amount or to be held for a short period of time must be deposited in an interest-
bearing IOLTA trust account, such as a negotiable order of withdrawal, NOW or Super NOW account. The interest earned in
the account must be remitted to the Oklahoma Bar Foundation IOLTA Program.

The Oklahoma Bar Foundation’s tax identification number, 73-0710244, must be used on all IOLTA accounts. Interest income
paid to the OBF is exempt from backup withholding and reporting because the OBF is a Section 501(c)(3) charitable organization.

Attorney Directions:

Financial Institution Directions:

1. Complete this IOLTA Notice enrollment form and take it to your 1.  The IOLTA account should be established in the name & address
financial institution. of the attorney or law firm.
2. Open or convert to an interest-bearing checking account such as a 2. Complete all financial institution information on this form and
NOW or Super NOW account in the attorney’s or law firm name, give a copy to the attorney.
stylized as the example: John A. Attorney Client Trust Account — 3. Interest on the average monthly balance in the account, or as
with OBF, IOLTA as recipient of the interest earned. otherwise computed in accordance with your standard accounting
3. Confirm all attorney/law firm information is correct and practice, should be remitted monthly to the IOLTA Lockbox at:
complete. Oklahoma Bar Foundation IOLTA; P. O. Box 96-0164;
4. Mail or fax a copy of the completed, signed form to the Oklahoma City, OK 73196-0164
Oklahoma Bar Foundation IOLTA office to show compliance 4. Due to the charitable nature of IOLTA funds, financial institutions
with RPC Rule 1.15(d). are encouraged to waive minimum balance requirements and
5. Retain a copy of the form for law office or law firm records. routine maintenance fees (banks waiving fees & balance
6. Contact the Oklahoma Bar Foundation Office for additional requirements are published to the Honor Roll Bank List). Funds
information or with questions. qualify for CRA reporting. Only reasonable applicable service
fees may be netted from the interest earned by this account.
0 KLAHOMA 5. A completed IOLTA remittance report must be transmitted with
BAR FOUNDATION OBF% each IOLTA remittance check. Interest may temporarily post to
the account before being transfered out for remittance to IOLTA.
IOL TA PRO GRAM 6. Institutions with multiple IOLTA trust accounts may submit a single

“...Advancing education, citizenship and justice for all.”

Oklahoma Bar Foundation — IOLTA Office

P. O. Box 53036

Oklahoma City OK 73152-3036

(405) 416-7070 or (800) 522-8065 Fax: (405) 416-7089
E-Mail: foundation@okbar.org

remittance check for the grand total on all accounts. Banks electing
to send a single remittance check must submit separate IOLTA
report information for each account, to be able to determine the exact
allocation of the lump sum payment among the lawyers/firms
accounts involved. A cashier’s check is not necessary. The
institution must not deduct service fees from the total lump sum
payment. One-page spreadsheets may be obtained from the OBF
IOLTA office.

Attorneys and law firms that hold client funds in one or more trust accounts are required to take this form to their financial
institution for completion in compliance with RPC Rule 1.15(d) by no later than July 1, 2004. A copy of the notice must
be sent to the Oklahoma Bar Foundation IOLTA Office at P.O. Box 53036, Oklahoma City OK 73152-3036. The

attorneys or law firm should retain a copy for compliance records.

The attorney or law firm must provide the following information to show compliance with RPC Rule 1.15(d):

IOLTA Attorney/Firm Account Information:

Account Name

Date:

Account Number

Account Name

Account Number

Account Name

Attorney/Firm Address:

Account Number

Attorney/Firm Phone: Fax:

Firm Name — or Solo Attorney Name & OBA No.:

E-mail:

Financial Institution Name:

Financial Institution Contact:

Trust Account Signatories (sign below):

Phone & Ext:

Attorney Participants* within the above listed account(s)

E-mail:

OBA Number:

*A list of all participant attorneys & O BA numbers must be attached when space is not adequate



“Sample - Financial Institution IOLTA Remittance Report Form”

IOLTA Remittance/Report Form

To be completed by the financial institution and submitted with each remittance.

Financial Institution Information:

Financial Institution Name:

Address:
Phone: Contact Person & Title:
area code ext. #
Reporting Period from: through

Lawyer/Law Firm Information:

Attorney/Firm Name:

Trust Account Name:

Trust Account Number:

Remittance/Report Information:

Average Account Balance for the Period $
Interest Rate Applied: Earned Interest for the Period $
Less Only Applicable Service Charges or Fees, if any (see note 4 below): $
Net Amount Remitted to

Oklahoma Bar Foundation, IOLTA program: $

FINANCIAL INSTITUTION INSTRUCTIONS:

L.

If remitting for multiple lawyer(s) and/or law firm(s) accounts, report information must be submitted for each account. The payment,
however, may be in one (1) lump sum payment check in an amount equal to the grand total of all reported amounts. A certified or cashier’s
check is not required. Applicable service charges for one account must not be deducted from another attorney or law firm IOLTA
account. Negative netting is not allowed (see note 4 below).

Interest and reports should be submitted monthly, or at least quarterly.

Report information should be submitted for each attorney/law firm account participant monthly or at least quarterly, even when no
interest is earned during the report period. A spreadsheet for IOLTA Multi-Account Remittance Reporting may be obtained from the OBF
IOLTA office by e-mail at: foundation@okbar.org

IOLTA is a charitable program benefiting the public. Your institution is thus encouraged to waive all service and transaction fees, or, you
may choose to donate an amount equal to total annual service and transaction fees for all your IOLTA accounts at the end of each calendar year.

IOLTA does not allow negative netting and financial institutions should not deduct service charges from the total remittance of multiple
accounts, which amounts to netting service charges from customer accounts other than those that incurred the charges. Please see “IOLTA
Financial Institution Guidelines” for more detailed information. Contact OBF to be added to the published list of “Honor Rol

Interest should be made payable and mailed to the Oklahoma Bar Foundation — IOLTA
P. O. Box 96-0164
Oklahoma City OK 73196-0164

When completing this form, it is advisable to fill in all information that remains constant, make several photocopies, and then complete the
remaining variable information each report period. Contact the OBF IOLTA office for additional report forms or mailing labels.

The OBF is a tax-exempt Section 501(c)(3) charitable organization and a Form 1099INT is not required. When unable to waive the tax
report, show "Oklahoma Bar Foundation - IOLTA" as recipient of the interest, and use the address and tax identification of the OBF on the tax
report. The tax identification number of the Oklahoma Bar Foundation - IOLTA program is: 73-0710244. Checks and deposit slips for the
IOLTA account should show the attorney or law firm name and address, but should not refer to IOLTA.

Interest earned and paid to the OBF IOLTA program is not to be included in the gross income of the lawyer/law firm; neither the depository
institution nor the lawyer is required to report payment of interest on behalf of the client or the lawyer under Section 6049 of the Internal
Revenue Code.

Questions regarding IOLTA or this form may be directed to: Attn: IOLTA Program, Oklahoma Bar Foundation
P O Box 53036
Oklahoma City OK 73152-3036

Phone: 405/416-7070 or 800/522-8065
Fax: 405/416-7089 E-mail:foundation@ okbar.org
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